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.o SECHET f_

TO : Chairman, Committee on Documentation, DATE: 1% July 1959
United States Intelligence Board
FROM ¢ Chairman, Working Group on Comwon Information

Report Forumat, CODIB

SUBJECT: Firet Annual Report of the United States Intelligence Boerd's
Committee on Documentation

1. I have revieved the draft of this report, CODIB-AR-1, 18 June 1959.

2. To wmore aceurately reflect progress on the common format,
recoumend amendmant of paragravh e (_1) » page 9, as follows:

"e. Review progress nade in problem ereas:

(1) Common format:

Encouraging progress weg made by the commuaity towards
adoption of a coumon intelligence report format.

First - The | ladopted, apd  25X1
is nov using with miror modifications, a sterilized version of
the eowmon format to prepare certain reports | | The 25X1
sycten and type of form utilized (a dual ditto-offset waster
set) mekes possible for the Pirst tiwe, the simultaneous pre-
paration of hoth field and US Headquarters repcrts by the
25X1

Second - The Departwent of Army (ACSI) has s=lso adopted
{with minor wodifications) the coumon format., Forms are on
order and arez due for delivery by 15 August. The Aray version,
also a legal sized, dual ditto-offset waster set, will replace
twvo helf-letter size and one swall legal asize forms previously
veed and will covpletely meet the couwposite needs of Army, doth
in the field and here in Washington with the single typing of a
report. The new Porce and gsyetsu should ba completely operationzl
on 8 world-wide bazsis by late gsummer-early fall. Ditto and
Azeograph procesees, Loth unsatisfactoryfrom & Minicard standpoint,
are jeing discontinucd st Headquarters by ACSI and s new repro-
ducible systen employ'ing Davidson Offset Systems presses will
be aubatituted.

Third - The one remaining format used by CIA which
does not follow the ccumon formst is being revised. This form,
uged for the "HOT” CSTD veportsz, will be installed at about the
sawe time as the now Army form. Whille letter, rather than legal
size, it will otharwice be coupatible with the acceptable principles
of the comumon format.
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Fourth - As &n experiment, tape techniques for trens-
mission of the CSTD type of report from one large field station
to headquarters hae bteen teated by CIA for several months with
better than adequate effectiveness. Tests will continue and
may be broadensd next yesr. While it is entirely possible
‘that present interest in such tape techniques for transmission
of reporting from field to headquarters may play a substantial
role in deternining future document format and physical character-
istics such as legibility, size and color whiech currently cause
many microfilming problews, the main effect to date has been one
of speeding up the flow of information and iwproving the quality
of offset reproduction. Present formets have been successfully
used; thus it i{s enticipeated that modifications will probably
sffect set construction to a wuch greater degree then formwat.

As ioon as the Army syster become operational, s concerted effort

will be mede to push speedy adoption of the comwon format by other
veubars of the community. Initial gttention will be directed to Mavy
and Alr Force gtandardization.”

Chairman, WGIR g

SEGRET
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